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TERMS AND CONDITIONS 
 

Sellers providing goods or services to the Town of Southwest Ranches (referred to as the 
“Town) acknowledge that by delivering such goods or services agree to the following terms and 
conditions.  Should a formal contract be executed between the Town and the Seller (whether 
as a result of a formal bid or not), the terms and conditions defined in that contract shall prevail 
over those listed here in any case of conflict.  

 
ACCEPTANCE 
This Purchase Order is Town’s offer to purchase the goods and/or services described on the 
Purchase Order from the vendor.  Vendor’s written acceptance or commencement of work or 
shipment or delivery of an item or service call shall constitute acceptance by the vendor of the 
Purchase Order, its terms and conditions and applicable law.  Seller’s acceptance of this order 
will be presumed unless Seller acknowledges exception, in writing, to the Town with (10) 
calendar days after date of order.  
 
ASSIGNMENT 
Vendor shall not assign the agreement its obligations or rights hereunder to any party, company, 
partnership, incorporation or person without prior written consent of the Town, approved by the 
Town Attorney. 
 
COMPLIANCE WITH ALL LAWS 
Vendor is assumed to be familiar with the and agrees to observe and comply with all federal, 
state and local laws, statutes, ordinances, and regulations in any manner affecting the provision 
of goods and/or services, and all instructions and prohibitive orders issued regarding the work 
and shall obtain all necessary permits.  
 
DEFAULT 
If vendor fails to perform or comply with any p[provision of the Purchase Order or terms or 
conditions of any documents referenced and made a part hereof, Town may terminate the 
contract, in whole or in part, and may consider such failure or noncompliance a breach of 
contract.  Town expressly retains all rights and remedies provided by law in caser of such 
breach, and no action by Town shall constitute a waiver of any such rights or remedies. In the 
event of termination for default, Town reserves the right to purchase its requirements elsewhere, 
with or without competitive bidding, and vendor agrees to pay any difference in costs above 
those conditions in the order.  

 
DELIVERY 
Delivery of all goods shall be FOB to final destination, paid by shipper, unless otherwise set 
forth in the Purchase Order. If complete deliveries are not made at the time agreed, Town 
reserves the right to cancel the Purchase Order and/or hold vendor accountable.  If the delivery 
dates cannot be met, the vendor agrees to notify Purchasing Department, in writing, of the 
earliest suggested delivery date.  Town will then decide whether the proposed delivery date is 
acceptable.  
 
DELIVERIES 
Deliveries are to be made during the hours of 9:00 AM to 3:00 PM Monday through Friday, 
excluding holidays, unless otherwise stipulated.  Seller shall notify the Town of deliveries that 
require special handling and/or assistance for off-loading. Failure to notify the Town 
concerning this type of delivery will result in the billing to Seller of any add-on redelivery, 
storage or handling charges. 

 
EXCUSABLE DELAYS 
The Town may grant additional time for any delay or failure to perform hereunder if the delay 
will not adversely impact the best interests of the Town and is due to causes beyond the control 
of the Seller. Such grant must be in writing and made part of the order. 
 
E-VERIFY 
Seller must comply with requirements under Florida Statute Chapter 448.095 and provide a 
copy of the registration certificate to the Town. 
 
FORCE MAJEURE  
If either party is prevented from performing its obligations hereunder as a result of government 
regulations, fires, strikes, or other causes beyond the control of such party, the obligation to so 
perform shall be suspended for a reasonable time during which such condition continues to 
exist. If an actual or potential labor dispute delays or threatens to delay vendor’s timely 
performance, vendor shall immediately notify Town in writing. 
 
GOVERNING LAW  
The Purchase Order shall be governed by the laws of the State of Florida and all applicable 
federal laws and regulations. All obligations of the parties are performable in Broward County, 
Florida. The appropriate state court located in Broward County, Florida, shall have exclusive 
and concurrent jurisdiction of any disputes which arise hereunder. 
 
INCORPORATION  
All specifications, drawings, technical information, invitation to bid, bid, award and similar items 
referred to or attached or which are the basis for the Purchase Order are deemed incorporated 
by reference as if set out fully herein. 
 
INDEMNIFICATION 
Vendor shall indemnify, defend, save and hold harmless CITY, its officers, agents and 
employees from all suits, claims, actions or damages of any nature, including any attorney's 
fees, paralegal expenses, and court costs incurred at either the trial or appellate levels brought 
because of, arising out of, or due to breach of the agreement by Vendor, its subcontractors, 
suppliers, agents, or employees or due to any negligent act or occurrence or any omission or 
commission of Vendor, its subcontractors, suppliers, agents or employees.  NOTHING HEREIN 
SHALL BE DEEMED TO WAIVE THE TOWN’S SOVEREIGN IMMUNITY. 
 
INDEPENDENT CONTRACTOR  
Vendor shall acknowledge that it and its employees serve as independent contractors and that 
CITY shall not be responsible for any payment, insurance or incurred liability. 

 
INSPECTION AND ACCEPTANCE 
All commodities delivered on this order are subject to inspection upon receipt by a 
representative of the Town. The Town reserves the right to reject any or all items not in 
conformance with applicable specifications, and vendor assumes the costs associated with 

such nonconformance.  Acceptance of goods does not constitute a waiver of latent or hidden 
defects or defects not readily detectable by a reasonable person under the circumstances.  
The Town reserves the right to inspect the goods at a reasonable time subsequent to delivery. 
Where commodities are rejected by the Town or where the Town revokes its acceptance, 
such commodities shall remain the property of the Seller and will be returned at the Seller's 
expense. 
 
INSURANCE 
The Seller of services must have secured and maintained the required amount of 
$1,000,000 general and $500,000 automobile liability limits and must list the Town as an 
additional insured of this coverage. The Seller must have worker's compensation coverage 
as required by law. Any exception to the above stated limits or other requirements must be 
endorsed and approved by the Town of Southwest Ranches' Town Administrator. 

 
INVOICING  
Vendors are required to submit invoices within ninety (90) days of the date the goods or services 
were delivered to the Town.  Town reserves the right to not pay invoices submitted after the 
ninety (90) day threshold. Original invoice must be submitted to the Town of Southwest 
Ranches, Accounts Payable, 13400 Griffin Road, Southwest Ranches, FL 33330. Purchase 
Order numbers must be noted on all invoices. 
 
LEGAL RESPONSIBILITY 
By accepting this order, Seller understands and agrees that the items covered herein, or 
services to be rendered, shall be manufactured, sold or performed in compliance with applicable 
federal, state, county and local laws, ordinances, rules and regulations. Lack of knowledge by 
the Seller shall in no way be a cause for relief from responsibility. 
 
LIABILITY-COPYRIGHT/PATENT/TRADEMARK 
If an article sold and delivered to Town hereunder shall be protected by any applicable patent, 
trademark or copyright, the vendor agrees to indemnify and save harmless Town, from and 
against any all suits, claims, judgments and costs instituted or recovered against it by any 
person whomever on account of the use or sale of such articles by Town in violation or right 
under such patent or copyright. 
 
MATERIAL SAFETY DATA SHEETS  
The vendor must supply proper Material Safety Data Sheets in compliance with OSHA’s Hazard 
Communications Standard to Town at the time of purchase. 
 
MODIFICATIONS 
This purchase order form and any other document pertaining to this transaction, which has been 
acknowledged in writing by the Town Administrator is a complete and exclusive statement of 
this order. Accordingly, no modification or amendment shall be binding upon the Town unless 
signed by the Town Administrator. The Town Attorney has approved these standard terms and 
conditions as to form and correctness. Accordingly, no modification of these terms and 
conditions shall be binding upon Town unless they are endorsed and approved by the Town 
Attorney. In the event of a conflict between these terms and conditions and any other document 
pertaining to the transaction covered by this order, except a formal contract, these terms and 
conditions shall prevail.  

 
NONDISCRIMINATION AND NON-CONFLICT STATEMENT  
Vendor agrees that no person on the grounds of handicap, age, race, color, religion, sex or 
national origin, shall be excluded from participation in, or be denied benefits of, or be otherwise 
subjected to discrimination in the performance of the agreement, or in the employment practices 
of Vendor. Vendor shall upon request show proof of such non-discrimination, and shall post in 
conspicuous places available to all employees and applicants notices of non-discrimination. 
Vendor covenants that it complies with the Fair Wage and Hour Laws, the National Labor 
Relations Act, and other federal and state employment laws as applicable. Vendor covenants 
that it does not engage in any illegal employment practices. Vendor covenants that it has no 
public or private interest, and shall not acquire directly or indirectly any interest, that would 
conflict in any manner with the provision of its goods or performance of its services.  
 
NON-WAIVER OF RIGHTS  
No failure of either party to exercise any power given to it hereunder or to insist upon strict 
compliance by the other party with its obligations hereunder, and no custom or practice of the 
parties at variance with the terms hereof, nor any payment under this agreement shall constitute 
a waiver of either party’s right to demand exact compliance with the terms thereof. 
 
OCCUPATIONAL SAFETY AND HEALTH 
Seller must comply with requirements under Chapter 440, Florida Statutes, and the 
Occupational Safety and Health Act of 1970.   Any toxic substance delivered as part of this 
order must be accompanied by a Material Safety Data Sheet (M.S.D.S.) 
 
OFFICIALS NOT TO BENEFIT  
Employees or officials of Town shall not be permitted to any share or part of the Purchase Order 
or any benefit that may arise therefrom. Vendor agrees not to provide any gratuity in any form, 
including entertainment, gifts, or otherwise, to any employee, buyer, agent, or representative of 
Town, with a view to securing a contract, or securing favorable treatment with respect to the 
award or amendment, or the making of any determination with respect to the performance of 
any contract. 
 
PACKING LISTS  
An itemized packing list, bearing the Purchase Order number shall be attached to the outside 
of every shipping container. 
 
PAYMENT AND TERMS 
Payments shall be made by Town upon satisfactory delivery and acceptance of all items or 
service, and submission of a proper invoice(s) bearing the purchase description, delivery date, 
and/or contract number. Each Purchase Order shall be covered by separate invoice(s). 
Invoices are to be mailed to the address indicated on the Purchase Order. All payments shall 
be made in accordance with the Local Government Prompt Payment Act, Florida Statute 
218.70, et seq. 
   
PAYMENT CHANGES 
Payments will be made only to the company and address as set forth on order unless the Seller 
has requested a change thereto on official company letterhead, signed by an authorized officer 
of the company accompanied by a signed current IRS form W-9. 
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PUBLICITY 
No endorsement by the Town of the product and/or service will be used by Seller in any way, 
manner or form in product literature or advertising. 
 
PUBLIC RECORDS; RIGHT TO AUDIT RECORDS  
Town shall have the right to audit books, records, and accounts of Vendor and its 
subcontractors that are related to this Purchase Order.  Vendor and its subcontractors shall 
keep such books, records and accounts as may be necessary in order to record complete 
and correct entries related to the project.  All books, records, and accounts of Vendor an 
subcontractors shall be kept in written form, or in a form capable of conversion into written 
form within a reasonable time, and upon request to do so, vendor or subcontractor, as 
applicable, shall make same available at no cost to Town in written form. Such books and 
records shall be maintained by the Seller for a period of three (3) years from the date of final 
payment hereunder unless a shorter period is authorized in writing by the Town. 
 
Written documents prepared by either the Seller or Town in furtherance of this order shall 
constitute a public record in accordance with Chapter 119, Florida Statutes.  
 
The Town is subject to Chapter 119, Florida Statutes, “Public Records Law.”  No claim of 
confidentiality or proprietary information in all or any portion of a response will be honored 
unless a specific exemption from the Public Law exists and is cited in the response. An 
incorrectly claimed exemption does not disqualify the firm, only the exemption claimed. Seller 
acknowledges the public shall have access at all reasonable times, to all documents and 
information pertaining to Town’s contracts, subject to the provisions of Chapter 119, Florida 
Statutes, and agrees to allow access by the Town and the public to all documents subject to 
disclosures under applicable law.     
 
To the extent that Seller has been provided access to or has received security sensitive 
information, as defined by Florida Statutes, Section 119.071 and/or has executed a Confidential 
Information Acknowledgement, Seller shall keep and maintain the security sensitive information 
as confidential and exempt from public disclosures as required by Florida Statutes.                    
 
Seller agrees to keep and maintain public records required by the Town to perform the service 
in Seller’s possession or control in connection with Seller’s performance hereunder, and upon 
the request from the Town’s custodian of public records, to provide the Town with a copy of the 
requested records or allow the records to be inspected or copied within a reasonable amount 
of time at a cost that does not exceed the cost provided in Chapter 119 or as otherwise provided 
by law.  Seller shall ensure that public records that are exempt or confidential and exempt from 
public records disclosure requirements are not disclosed except as authorized by law for the 
duration of the contract term and following completion of the Contract if the Seller does not 
transfer the records to the Town.   
 
Upon completion of this Agreement, Seller agrees, at no cost to Town, to transfer to the Town 
all public records in possession of the Seller or keep and maintain public records required by 
the Town to perform the service.  If the Seller transfers all public records to the Town upon 
completion of this Agreement, the Seller shall destroy any duplicate public records that are 
exempt or confidential and exempt from public records disclosure requirements.  If the Seller 
keeps and maintains public records upon completion of this Agreement, the Seller shall meet 
all applicable requirements for retaining public records.  All records stored electronically must 
be provided to the Town, upon request from the Town’s custodian of public records, in a format 
that is compatible with the information technology system of the Town.   
 
Seller’s failure or refusal to comply with the provisions of this section shall result in the 
immediate termination for cause of this Agreement by Town. 

 
QUANTITIES 
Quantities specified in the order cannot be changed without Town approval. Goods shipped 
in excess of quantity designated may be returned at the Seller's expense. 

 
REMEDIES  
Town shall have all rights and remedies afforded under the U.C.C. and Florida law in contract 
and in tort, including but not limited to rejection of goods, rescission, right of act-off, refund, 
incidental, consequential and compensatory damages and reasonable attorney’s fees. 
 
RESPONSIBILITY  
Responsibility will not be accepted for any goods delivered or services performed unless 
covered by a duly sign and authorized Town order, issued by Town Administrator. 
 
REPRESENTATIVE 
All parties to this order agree that the representatives named herein are, in fact, bona fide and 
possess full and complete authority to bind said parties. 
 
SEVERABILITY 
If any provision of the Purchase Order is declared illegal, void or unenforceable, the remaining 
provisions shall not be affected but shall remain in force and in effect. 
 
SUB-CONTRACTING  
Vendor shall not sub-contract the Purchase Order to any other vendor without the expressed 
written consent of Town. 
 
TAX 
All prices included in the Purchase Order are exclusive of any Federal, State or local taxes. 
Town is exempt from sales tax and federal excise taxes. Sellers doing business with the Town, 
which are not otherwise exempt, shall not be exempt from paying sales tax to their suppliers for 
materials to fulfill contractual obligations with the Town, nor shall any Seller be authorized to 
use the Town tax exemption in securing such materials. 
 
TERMINATION 
Town may terminate this agreement, in part or in whole, for its convenience or the failure of 
the vendor to fulfill contractual obligations. Town shall terminate by delivering to the vendor a 
written Notice of Termination specifying the nature, extent and effective date of the 
termination. Upon receipt of the notice, the vendor shall:  
 
1.  Immediately discontinue all services affected (unless the notice directs otherwise).  
2.  Deliver to Town all information, papers, reports and other materials accumulated or    
     generated in performing the contract, whether completed or in progress.  

 

If the termination is for the convenience of Town, Town shall only be liable for payment for 
services rendered before the effective date of the termination. If the termination is due to the 
failure of the vendor to fulfill its obligations under the contract, Town may:  
 
1.  Require the vendor to deliver any work described in the Notice of Termination.  
2.  Take over and prosecute the same to completion by contract of otherwise and the vendor    
     shall be liable for any additional cost incurred by Town.  
3.  Withhold any payments to the vendor for purpose of set-off or partial payment, as the case  
     may be, of amounts owed by Town to the vendor.  
 
In the event of termination for cause, Town shall be liable to the vendor for reasonable costs 
incurred by the vendor before the effective date of the termination.  
Seller will be liable for excess costs of re-procurement. Unless prohibited by applicable law, 
Town is not required to engage in competitive re-procurement, nor is Town required to obtain 
the lowest price. 

 
UNIFORM COMMERCIAL CODE 
Florida law, including without limitation the Uniform Commercial Code as applicable (including 
but not limited to Chapters 671 and 672, Florida Statutes), shall apply to and supplement the 
terms and conditions of this order. 

 
  ANTI-DISCRIMINATION 

Seller shall not discriminate against any person in its operations, activities or delivery of 
services. Seller shall affirmatively comply with all applicable provisions of federal, state and 
local equal employment laws and shall not engage in or commit any discriminatory practice 
against any person based on race, age, religion, color, gender, sexual orientation, national 
origin, marital status, physical or mental disability, political affiliation or any other factor which 
cannot be lawfully sued as a basis for service deliver. 

 
WARRANTY  
Vendor warrants to Town that all items delivered and all services rendered shall conform to the 
specifications, drawings, bid and/or other descriptions furnished and/or incorporated by 
reference, and will be fit for the particular purpose purchased, of merchandisable quality, good 
workmanship, and free from defects. Vendor extends to Town all warranties allowed under the 
U.C.C.  
 
Vendor shall provide copies of warranties to Town with invoice. Return of merchandise not 
meeting warranties shall be at vendor’s expense. 
 
HUMAN TRAFFICKING DISCLOSURE 
Pursuant to, and as required by Section 787.06, Florida Statutes, Vendor’s acceptance of this 
Purchase Order constitutes its confirmation and attestation that it does not use coercion or 
services as defined in same.  
 
FOREIGN COUNTRIES OF CONCERN 
In accordance with §288.860, Florida Statutes, Town may not participate in an agreement with 
any foreign principal organized under the laws of, or having its principal place of business in, a 
foreign country of concern as defined by §288.860(1), Florida Statutes, as may be amended from 
time to time, or a subsidiary thereof.  Vendor affirms and represents that it is not a foreign principal 
of a country of foreign concern, and in the event of any assignment to such foreign principal, the 
Agreement shall be subject to immediate termination by Town. The Vendor’s acceptance of this 
Purchase Order constitutes its confirmation and attestation that it is not a foreign principal of a 
country of foreign concern. 
 
 
 
 







Invitation for Bids 4/30/2025

Prices

Company Name
Start up Cost - Unit 
Price per Resident

Extended Amount 
(Est. 100 residents)

Pick up Cost - Unit 
Price per Resident Bi-

Weekly
Extended Amount 
(Est. 100 residents)

Total Base Bid 
Amount

Option/Alternate: 
Pick up cost per 
resident Weekly

Extended Amount 
(Est. 100 residents)

Compost for Life 20.00$                           2,000.00$                     11.00$                        1,100.00$                     3,100.00$                    7.25$                           725.00$                      

Filthy Organics 10.00$                           1,000.00$                     11.00$                        1,100.00$                     2,100.00$                    7.50$                           750.00$                      

*Highlighted extension prices corrected from Bid Form.  In the event of extension error, unit prices govern.

The Town will accept sealed bids from qualified firms to provide all materials, labor, equipment, tools, transportation, and permits 
for a Residential Compost Program. The Town’s Residential Compost Pilot Program is Town-funded for FY25 for a maximum of 100 
Town residents. All bid prices shall include all necessary costs for fuel, mobilization/demobilization, labor (including supervision 
and any sub-vendors), vendor/sub-vendor time, required insurance, equipment and materials for a 100% turn-key program.

IFB 25-11 Residential Compost Program



   

   Town of Southwest Ranches 
   13400 Griffin Road 
   Southwest Ranches, FL  33330 
 
 
 

 
NOTICE OF RECOMMENDED AWARD 

 

IN RESPONSE TO 
 

IFB 25-11 
 

RESIDENTIAL COMPOST PROGRAM 
 

On April 30, 2025, the Town of Southwest Ranches received two (2) responses to its 
Invitation for Bids (IFB) No. 25-11 Residential Compost Program. In accordance with the IFB, 
the Town intends to award the bid to the lowest, responsive, and responsible Bidder in 
accordance with the terms of this IFB and the Town’s Procurement Code. After reviewing the 
bids submitted, the vendor meeting these requirements is Filthy Organics, LLC. It is 
anticipated that the award recommendation and proposed contract will be considered on the 
Thursday, May 8, 2025, Town Council Agenda. 

 
Recommended Award  
Based upon review of the submittals the Town Administrator recommends the following 
award: 
  
Bidder Location Total Base Bid Amount: 
Filthy Organics, LLC Pompano Beach, FL $2,100.00 

  
 
 
Posted on the Town Digital Notice Board 
Posted on DemandStar.com 
 

Posted:  May 5, 2025 
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SecƟon 4 – Bid Form 

In accordance with this IFB and the specificaƟons contained herein, the undersigned proposes the 
following:  

THIS IS NOT AN ORDER.  TOWN RESERVES THE RIGHT TO REDUCE AND/OR INCREASE ESTIMATED QUANTITIES. 

BIDDER AGREES TO PERFORM ALL THE WORK DESCRIBED IN THE CONTRACT DOCUMENTS FOR THE FOLLOWING UNIT 
PRICES OR LUMP SUM.   

BIDDER UNDERSTANDS THAT THE EXTENDED TOTAL FOR EACH AND EVERY ITEM IS THE RESULT OF MULTIPLYING THE 
QUANTITY TIMES THE UNIT COST STATED IN FIGURES. ANY DISCREPANCY BETWEEN THE UNIT AND TOTAL, THE UNIT 
PREVAILS. 

AS SET FORTH IN THE TERMS OF THIS IFB, CONTRACTOR SHALL PAY ALL SALES, CONSUMER, USE AND OTHER SIMILAR 
TAXES AND SHOULD NOT INCLUDE TAXES IN BID PRICES.  THE TOWN IS EXEMPT FROM FLORIDA SALES TAX ON DIRECT 
PURCHASES OF TANGIBLE PROPERTY OR SERVICES.  ALSO, IT IS THE RESPONSIBILITY OF THE CONTRACTOR TO 
PROCURE ALL NECESSARY PERMITS AND LICENSES THE COST OF WHICH SHALL BE DEEMED INCLUDED IN THE BID 
PRICE. 

SCHEDULE OF BID PRICES 
WEEKDAY PICK-UPS ONLY 
ANTICIPATED CONTRACT START DATE:  June 1, 2025* *This date is provisional and may change.

Description Unit Price 
Estimated 
Quantity Extended Amount 

Start-up cost PER RESIDENT 100 
Pick-up cost PER RESIDENT 
BI-WEEKLY (every other 
week) 100 

TOTAL BASE BID AMOUNT $_______________ 
OPTION/ALTERNATE:   
Pick-up cost PER RESIDENT 
WEEKLY 100 

Minimum food waste to be accepted: 
 Non meat food waste including dairy products
 Soiled food related papers including coffee filters and napkins

Other materials accepted by your organization: __________________________________________ 
_________________________________________________________________________________ 

$___________ PER RESIDENT $_______________

$___________ PER RESIDENT  
BI-WEEKLY (every other week) $_______________ 

$______________ 
PER RESIDENT WEEKLY $________________

All Meat (Cooked or Raw),Bones 

1,000.0010.00

11.00
1,100.00

2,200.00

7.50
750.0





























































Company ID Number:

THE E-VERIFY
MEMORANDUM OF UNDERSTANDING

FOR EMPLOYERS  

ARTICLE I 
PURPOSE AND AUTHORITY

The parties to this agreement are the Department of Homeland Security (DHS) and  
(Employer). The purpose of this agreement is to set forth terms and conditions which the Employer will follow 
while participating in E-Verify.

E-Verify is a program that electronically confirms an employee’s eligibility to work in the United States after 
completion of Form I-9, Employment Eligibility Verification (Form I-9). This Memorandum of Understanding
(MOU) explains certain features of the E-Verify program and describes specific responsibilities of the 
Employer, the Social Security Administration (SSA), and DHS.

Authority for the E-Verify program is found in Title IV, Subtitle A, of the Illegal Immigration Reform and 
Immigrant Responsibility Act of 1996 (IIRIRA), Pub. L. 104-208, 110 Stat. 3009, as amended (8 U.S.C. § 1324a 
note). The Federal Acquisition Regulation (FAR) Subpart 22.18, “Employment Eligibility Verification” and 
Executive Order 12989, as amended, provide authority for Federal contractors and subcontractors (Federal 
contractor) to use E-Verify to verify the employment eligibility of certain employees working on Federal 
contracts.

ARTICLE II
RESPONSIBILITIES

A.  RESPONSIBILITIES OF THE EMPLOYER

1. The Employer agrees to display the following notices supplied by DHS in a prominent place that is clearly
visible to prospective employees and all employees who are to be verified through the system:

a. Notice of E-Verify Participation

b. Notice of Right to Work

2. The Employer agrees to provide to the SSA and DHS the names, titles, addresses, and telephone numbers
of the Employer representatives to be contacted about E-Verify.  The Employer also agrees to keep such
information current by providing updated information to SSA and DHS whenever the representatives’ contact
information changes.

3. The Employer agrees to grant E-Verify access only to current employees who need E-Verify access. 
Employers must promptly terminate an employee’s E-Verify access if the employer is separated from the
company or no longer needs access to E-Verify.
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Company ID Number: 

4. The Employer agrees to become familiar with and comply with the most recent version of the E-Verify
User Manual.

5. The Employer agrees that any Employer Representative who will create E-Verify cases will complete the 
E-Verify Tutorial before that individual creates any cases.

a. The Employer agrees that all Employer representatives will take the refresher tutorials when
prompted by E-Verify in order to continue using E-Verify.  Failure to complete a refresher tutorial will
prevent the Employer Representative from continued use of E-Verify.

6. The Employer agrees to comply with current Form I-9 procedures, with two exceptions:

a. If an employee presents a "List B" identity document, the Employer agrees to only accept "List B"
documents that contain a photo. (List B documents identified in 8 C.F.R. § 274a.2(b)(1)(B)) can be
presented during the Form I-9 process to establish identity.) If an employee objects to the photo
requirement for religious reasons, the Employer should contact E-Verify at 888-464-4218.

b. If an employee presents a DHS Form I-551 (Permanent Resident Card), Form I-766
(Employment Authorization Document), or U.S. Passport or Passport Card to complete Form I-9, the
Employer agrees to make a photocopy of the document and to retain the photocopy with the
employee’s Form I-9. The Employer will use the photocopy to verify the photo and to assist DHS with its
review of photo mismatches that employees contest.  DHS may in the future designate other documents
that activate the photo screening tool.

Note: Subject only to the exceptions noted previously in this paragraph, employees still retain the right 
to present any List A, or List B and List C, document(s) to complete the Form I-9.

7. The Employer agrees to record the case verification number on the employee's Form I-9 or to print the
screen containing the case verification number and attach it to the employee's Form I-9.

8. The Employer agrees that, although it participates in E-Verify, the Employer has a responsibility to
complete, retain, and make available for inspection Forms I-9 that relate to its employees, or from other
requirements of applicable regulations or laws, including the obligation to comply with the anti-
discrimination requirements of section 274B of the INA with respect to Form I-9 procedures.

a. The following modified requirements are the only exceptions to an Employer’s obligation to not
employ unauthorized workers and comply with the anti-discrimination provision of the INA: (1) List B
identity documents must have photos, as described in paragraph 6 above; (2) When an Employer
confirms the identity and employment eligibility of newly hired employee using E-Verify procedures, the
Employer establishes a rebuttable presumption that it has not violated section 274A(a)(1)(A) of the
Immigration and Nationality Act (INA) with respect to the hiring of that employee; (3) If the Employer
receives a final nonconfirmation for an employee, but continues to employ that person, the Employer
must notify DHS and the Employer is subject to a civil money penalty between $550 and $1,100 for each
failure to notify DHS of continued employment following a final nonconfirmation; (4) If the Employer
continues to employ an employee after receiving a final nonconfirmation, then the Employer is subject
to a rebuttable presumption that it has knowingly
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employed an unauthorized alien in violation of section 274A(a)(1)(A); and (5) no E-Verify participant is 
civilly or criminally liable under any law for any action taken in good faith based on information provided 
through the E-Verify.

b. DHS reserves the right to conduct Form I-9 compliance inspections, as well as any other enforcement
or compliance activity authorized by law, including site visits, to ensure proper use of E-Verify.

9. The Employer is strictly prohibited from creating an E-Verify case before the employee has been hired,
meaning that a firm offer of employment was extended and accepted and Form I-9 was completed.  The
Employer agrees to create an E-Verify case for new employees within three Employer business days after each
employee has been hired (after both Sections 1 and 2 of Form I-9 have been completed), and to complete as
many steps of the E-Verify process as are necessary according to the E-Verify User Manual. If E-Verify is
temporarily unavailable, the three-day time period will be extended until it is again operational in order to
accommodate the Employer's attempting, in good faith, to make inquiries during the period of unavailability.

10. The Employer agrees not to use E-Verify for pre-employment screening of job applicants, in support of
any unlawful employment practice, or for any other use that this MOU or the E-Verify User Manual does not
authorize.

11. The Employer must use E-Verify for all new employees.  The Employer will not verify selectively and will
not verify employees hired before the effective date of this MOU.  Employers who are Federal contractors may
qualify for exceptions to this requirement as described in Article II.B of this MOU.

12. The Employer agrees to follow appropriate procedures (see Article III below) regarding tentative
nonconfirmations.  The Employer must promptly notify employees in private of the finding and provide them
with the notice and letter containing information specific to the employee’s E-Verify case.   The Employer
agrees to provide both the English and the translated notice and letter for employees with limited English
proficiency to employees.  The Employer agrees to provide written referral instructions to employees and
instruct affected employees to bring the English copy of the letter to the SSA.  The Employer must allow
employees to contest the finding, and not take adverse action against employees if they choose to contest the
finding, while their case is still pending. Further, when employees contest a tentative nonconfirmation based
upon a photo mismatch, the Employer must take additional steps
(see Article III.B. below) to contact DHS with information necessary to resolve the challenge.

13. The Employer agrees not to take any adverse action against an employee based upon the employee's
perceived employment eligibility status while SSA or DHS is processing the verification request unless the
Employer obtains knowledge (as defined in 8 C.F.R. § 274a.1(l)) that the employee is not work authorized. The
Employer understands that an initial inability of the SSA or DHS automated verification system to verify work
authorization, a tentative nonconfirmation, a case in continuance
(indicating the need for additional time for the government to resolve a case), or the finding of a photo
mismatch, does not establish, and should not be interpreted as, evidence that the employee is not work
authorized. In any of such cases, the employee must be provided a full and fair opportunity to contest the
finding, and if he or she does so, the employee may not be terminated or suffer any adverse employment
consequences based upon the employee’s perceived employment eligibility status
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(including denying, reducing, or extending work hours, delaying or preventing training, requiring an 
employee to work in poorer conditions, withholding pay, refusing to assign the employee to a Federal 
contract or other assignment, or otherwise assuming that he or she is unauthorized to work) until and unless 
secondary verification by SSA or DHS has been completed and a final nonconfirmation has been issued. If the 
employee does not choose to contest a tentative nonconfirmation or a photo mismatch or if a secondary 
verification is completed and a final nonconfirmation is issued, then the Employer can find the employee is 
not work authorized and terminate the employee’s employment. Employers or employees with questions 
about a final nonconfirmation may call E-Verify at 1-888-464-4218 (customer service) or 1-888-897-7781 
(worker hotline).

14. The Employer agrees to comply with Title VII of the Civil Rights Act of 1964 and section 274B of the INA
as applicable by not discriminating unlawfully against any individual in hiring, firing, employment eligibility
verification, or recruitment or referral practices because of his or her national origin or citizenship status, or
by committing discriminatory documentary practices. The Employer understands that such illegal practices
can include selective verification or use of E-Verify except as provided in part D below, or discharging or
refusing to hire employees because they appear or sound “foreign” or have received tentative
nonconfirmations. The Employer further understands that any violation of the immigration-related unfair
employment practices provisions in section 274B of the INA could subject the Employer to civil penalties,
back pay awards, and other sanctions, and violations of Title VII could subject the Employer to back pay
awards, compensatory and punitive damages. Violations of either section 274B of the INA or Title VII may
also lead to the termination of its participation in E-Verify. If the Employer has any questions relating to the
anti-discrimination provision, it should contact OSC at 1-800-255-8155 or 1-800-237-2515 (TDD).

15. The Employer agrees that it will use the information it receives from E-Verify only to confirm the
employment eligibility of employees as authorized by this MOU. The Employer agrees that it will safeguard 
this information, and means of access to it (such as PINS and passwords), to ensure that it is not used for
any other purpose and as necessary to protect its confidentiality, including ensuring that it is not
disseminated to any person other than employees of the Employer who are authorized to perform the
Employer's responsibilities under this MOU, except for such dissemination as may be authorized in advance
by SSA or DHS for legitimate purposes.

16. The Employer agrees to notify DHS immediately in the event of a breach of personal information.
Breaches are defined as loss of control or unauthorized access to E-Verify personal data.  All suspected or
confirmed breaches should be reported by calling 1-888-464-4218 or via email at E-Verify@uscis.dhs.gov.
Please use “Privacy Incident – Password” in the subject line of your email when sending a breach report to
E-Verify.

17. The Employer acknowledges that the information it receives from SSA is governed by the Privacy Act (5
U.S.C. § 552a(i)(1) and (3)) and the Social Security Act (42 U.S.C. 1306(a)). Any person who obtains this
information under false pretenses or uses it for any purpose other than as provided for in this MOU may be
subject to criminal penalties.

18. The Employer agrees to cooperate with DHS and SSA in their compliance monitoring and evaluation of
E-Verify, which includes permitting DHS, SSA, their contractors and other agents, upon
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reasonable notice, to review Forms I-9 and other employment records and to interview it and its employees 
regarding the Employer’s use of E-Verify, and to respond in a prompt and accurate manner to DHS requests 
for information relating to their participation in E-Verify.  

19. The Employer shall not make any false or unauthorized claims or references about its participation in
E-Verify on its website, in advertising materials, or other media.  The Employer shall not describe its services
as federally-approved, federally-certified, or federally-recognized, or use language with a similar intent on
its website or other materials provided to the public.  Entering into this MOU does not mean that E-Verify
endorses or authorizes your E-Verify services and any claim to that effect is false.

20. The Employer shall not state in its website or other public documents that any language used therein
has been provided or approved by DHS, USCIS or the Verification Division, without first obtaining the prior
written consent of DHS.

21. The Employer agrees that E-Verify trademarks and logos may be used only under license by DHS/USCIS
(see M-795 (Web)) and, other than pursuant to the specific terms of such license, may not be used in any
manner that might imply that the Employer’s services, products, websites, or publications are sponsored
by, endorsed by, licensed by, or affiliated with DHS, USCIS, or E-Verify.

22. The Employer understands that if it uses E-Verify procedures for any purpose other than as authorized
by this MOU, the Employer may be subject to appropriate legal action and termination of its participation in
E-Verify according to this MOU.

B. RESPONSIBILITIES OF FEDERAL CONTRACTORS

1. If the Employer is a Federal contractor with the FAR E-Verify clause subject to the employment
verification terms in Subpart 22.18 of the FAR, it will become familiar with and comply with the most current
version of the E-Verify User Manual for Federal Contractors as well as the E-Verify Supplemental Guide for
Federal Contractors.

2. In addition to the responsibilities of every employer outlined in this MOU, the Employer understands that
if it is a Federal contractor subject to the employment verification terms in Subpart 22.18 of the FAR it must
verify the employment eligibility of any “employee assigned to the contract” (as defined in FAR 22.1801).
Once an employee has been verified through E-Verify by the Employer, the Employer may not create a
second case for the employee through E-Verify.

a. An Employer that is not enrolled in E-Verify as a Federal contractor at the time of a contract award
must enroll as a Federal contractor in the E-Verify program within 30 calendar days of contract award
and, within 90 days of enrollment, begin to verify employment eligibility of new hires using E-Verify.  The
Employer must verify those employees who are working in the United States, whether or not they are
assigned to the contract. Once the Employer begins verifying new hires, such verification of new hires
must be initiated within three business days after the hire date. Once enrolled in E-Verify as a Federal
contractor, the Employer must begin verification of employees assigned to the contract within 90
calendar days after the date of enrollment or within 30 days of an employee’s assignment to the
contract, whichever date is later.
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b. Employers enrolled in E-Verify as a Federal contractor for 90 days or more at the time of a contract
award must use E-Verify to begin verification of employment eligibility for new hires of the Employer
who are working in the United States, whether or not assigned to the contract, within three business
days after the date of hire. If the Employer is enrolled in E-Verify as a Federal contractor for 90 calendar
days or less at the time of contract award, the Employer must, within 90 days of enrollment, begin to
use E-Verify to initiate verification of new hires of the contractor who are working in the United States,
whether or not assigned to the contract. Such verification of new hires must be initiated within three 
business days after the date of hire. An Employer enrolled as a Federal contractor in E-Verify must begin 
verification of each employee assigned to the contract within 90 calendar days after date of contract
award or within 30 days after assignment to the contract, whichever is later.

c. Federal contractors that are institutions of higher education (as defined at 20 U.S.C. 1001(a)), state
or local governments, governments of Federally recognized Indian tribes, or sureties performing under
a takeover agreement entered into with a Federal agency under a performance bond may choose to
only verify new and existing employees assigned to the Federal contract. Such Federal contractors may,
however, elect to verify all new hires, and/or all existing employees hired after November 6, 1986.
Employers in this category must begin verification of employees assigned to the contract within 90
calendar days after the date of enrollment or within 30 days of an employee’s assignment to the
contract, whichever date is later.

d. Upon enrollment, Employers who are Federal contractors may elect to verify employment eligibility
of all existing employees working in the United States who were hired after November 6, 1986, instead
of verifying only those employees assigned to a covered Federal contract. After enrollment, Employers
must elect to verify existing staff following DHS procedures and begin

E-Verify verification of all existing employees within 180 days after the election.

e. The Employer may use a previously completed Form I-9 as the basis for creating an E-Verify case for
an employee assigned to a contract as long as:

i. That Form I-9 is complete (including the SSN) and complies with Article II.A.6,

ii. The employee’s work authorization has not expired, and

iii. The Employer has reviewed the Form I-9 information either in person or in communications
with the employee to ensure that the employee’s Section 1, Form I-9 attestation has not changed
(including, but not limited to, a lawful permanent resident alien having become a naturalized
U.S. citizen).

f. The Employer shall complete a new Form I-9 consistent with Article II.A.6 or update the previous
Form I-9 to provide the necessary information if:

i. The Employer cannot determine that Form I-9 complies with Article II.A.6,

ii. The employee’s basis for work authorization as attested in Section 1 has expired or changed,
or

iii. The Form I-9 contains no SSN or is otherwise incomplete.

Note:  If Section 1 of Form I-9 is otherwise valid and up-to-date and the form otherwise complies with
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Article II.C.5, but reflects documentation (such as a U.S. passport or Form I-551) that expired after 
completing Form I-9, the Employer shall not require the production of additional documentation, or use the 
photo screening tool described in Article II.A.5, subject to any additional or superseding instructions that 
may be provided on this subject in the E-Verify User Manual.  

g. The Employer agrees not to require a second verification using E-Verify of any assigned employee
who has previously been verified as a newly hired employee under this MOU or to authorize
verification of any existing employee by any Employer that is not a Federal contractor based on this
Article.

3. The Employer understands that if it is a Federal contractor, its compliance with this MOU is a 
performance requirement under the terms of the Federal contract or subcontract, and the Employer 
consents to the release of information relating to compliance with its verification responsibilities under this 
MOU to contracting officers or other officials authorized to review the Employer’s compliance with Federal 
contracting requirements.

C. RESPONSIBILITIES OF SSA

1. SSA agrees to allow DHS to compare data provided by the Employer against SSA’s database.  SSA sends
DHS confirmation that the data sent either matches or does not match the information in SSA’s database.

2. SSA agrees to safeguard the information the Employer provides through E-Verify procedures.  SSA also
agrees to limit access to such information, as is appropriate by law, to individuals responsible for the
verification of Social Security numbers or responsible for evaluation of E-Verify or such other persons or
entities who may be authorized by SSA as governed by the Privacy Act (5 U.S.C. § 552a), the Social Security Act
(42 U.S.C. 1306(a)), and SSA regulations (20 CFR Part 401).

3. SSA agrees to provide case results from its database within three Federal Government work days of the
initial inquiry.  E-Verify provides the information to the Employer.

4. SSA agrees to update SSA records as necessary if the employee who contests the SSA tentative
nonconfirmation visits an SSA field office and provides the required evidence.  If the employee visits an SSA
field office within the eight Federal Government work days from the date of referral to SSA, SSA agrees to
update SSA records, if appropriate, within the eight-day period unless SSA determines that more than eight
days may be necessary.  In such cases, SSA will provide additional instructions to the employee.  If the
employee does not visit SSA in the time allowed, E-Verify may provide a final nonconfirmation to the
employer.

Note: If an Employer experiences technical problems, or has a policy question, the employer should contact 
E-Verify at 1-888-464-4218.

D. RESPONSIBILITIES OF DHS

1. DHS agrees to provide the Employer with selected data from DHS databases to enable the Employer to
conduct, to the extent authorized by this MOU:

a. Automated verification checks on alien employees by electronic means, and
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b. Photo verification checks (when available) on employees.

2. DHS agrees to assist the Employer with operational problems associated with the Employer's
participation in E-Verify. DHS agrees to provide the Employer names, titles, addresses, and telephone
numbers of DHS representatives to be contacted during the E-Verify process.

3. DHS agrees to provide to the Employer with access to E-Verify training materials as well as an
E-Verify User Manual that contain instructions on E-Verify policies, procedures, and requirements for both SSA
and DHS, including restrictions on the use of E-Verify.

4. DHS agrees to train Employers on all important changes made to E-Verify through the use of mandatory
refresher tutorials and updates to the E-Verify User Manual. Even without changes to
E-Verify, DHS reserves the right to require employers to take mandatory refresher tutorials.

5. DHS agrees to provide to the Employer a notice, which indicates the Employer's participation in
E-Verify. DHS also agrees to provide to the Employer anti-discrimination notices issued by the Office of Special
Counsel for Immigration-Related Unfair Employment Practices (OSC), Civil Rights Division, U.S. Department of
Justice.
6. DHS agrees to issue each of the Employer’s E-Verify users a unique user identification number and 
password that permits them to log in to E-Verify.

7. DHS agrees to safeguard the information the Employer provides, and to limit access to such information to 
individuals responsible for the verification process, for evaluation of E-Verify, or to such other persons or 
entities as may be authorized by applicable law. Information will be used only to verify the accuracy of Social 
Security numbers and employment eligibility, to enforce the INA and Federal criminal laws, and to administer 
Federal contracting requirements.

8. DHS agrees to provide a means of automated verification that provides (in conjunction with SSA 
verification procedures) confirmation or tentative nonconfirmation of employees' employment eligibility 
within three Federal Government work days of the initial inquiry.

9. DHS agrees to provide a means of secondary verification (including updating DHS records) for employees 
who contest DHS tentative nonconfirmations and photo mismatch tentative nonconfirmations. This provides 
final confirmation or nonconfirmation of the employees' employment eligibility within 10 Federal Government 
work days of the date of referral to DHS, unless DHS determines that more than 10 days may be necessary. In 
such cases, DHS will provide additional verification instructions.

ARTICLE III
REFERRAL OF INDIVIDUALS TO SSA AND DHS

A. REFERRAL TO SSA

1. If the Employer receives a tentative nonconfirmation issued by SSA, the Employer must print the notice as 
directed by E-Verify.  The Employer must promptly notify employees in private of the finding and provide 
them with the notice and letter containing information specific to the employee’s E-Verify case.
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The Employer also agrees to provide both the English and the translated notice and letter for employees 
with limited English proficiency to employees.  The Employer agrees to provide written referral instructions 
to employees and instruct affected employees to bring the English copy of the letter to the SSA.  The 
Employer must allow employees to contest the finding, and not take adverse action against employees if 
they choose to contest the finding, while their case is still pending.  

2. The Employer agrees to obtain the employee’s response about whether he or she will contest the tentative 
nonconfirmation as soon as possible after the Employer receives the tentative nonconfirmation.  Only the 
employee may determine whether he or she will contest the tentative nonconfirmation.

3. After a tentative nonconfirmation, the Employer will refer employees to SSA field offices only as directed 
by E-Verify.  The Employer must record the case verification number, review the employee information 
submitted to E-Verify to identify any errors, and find out whether the employee contests the tentative 
nonconfirmation. The Employer will transmit the Social Security number, or any other corrected employee 
information that SSA requests, to SSA for verification again if this review indicates a need to do so.

4. The Employer will instruct the employee to visit an SSA office within eight Federal Government work days. 
SSA will electronically transmit the result of the referral to the Employer within 10 Federal Government work 
days of the referral unless it determines that more than 10 days is necessary.

5. While waiting for case results, the Employer agrees to check the E-Verify system regularly for case updates.

6. The Employer agrees not to ask the employee to obtain a printout from the Social Security Administration 
number database (the Numident) or other written verification of the SSN from the SSA.

B. REFERRAL TO DHS

1. If the Employer receives a tentative nonconfirmation issued by DHS, the Employer must promptly notify
employees in private of the finding and provide them with the notice and letter containing information
specific to the employee’s E-Verify case.  The Employer also agrees to provide both the English and the
translated notice and letter for employees with limited English proficiency to employees. The Employer must
allow employees to contest the finding, and not take adverse action against employees if they choose to
contest the finding, while their case is still pending.

2. The Employer agrees to obtain the employee’s response about whether he or she will contest the tentative
nonconfirmation as soon as possible after the Employer receives the tentative nonconfirmation.  Only the
employee may determine whether he or she will contest the tentative nonconfirmation.

3. The Employer agrees to refer individuals to DHS only when the employee chooses to contest a tentative
nonconfirmation.

4. If the employee contests a tentative nonconfirmation issued by DHS, the Employer will instruct the
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employee to contact DHS through its toll-free hotline (as found on the referral letter) within eight Federal 
Government work days.  

5. If the Employer finds a photo mismatch, the Employer must provide the photo mismatch tentative 
nonconfirmation notice and follow the instructions outlined in paragraph 1 of this section for tentative 
nonconfirmations, generally.

6. The Employer agrees that if an employee contests a tentative nonconfirmation based upon a photo 
mismatch, the Employer will send a copy of the employee’s Form I-551, Form I-766, U.S. Passport, or passport 
card to DHS for review by:

a. Scanning and uploading the document, or

b. Sending a photocopy of the document by express mail (furnished and paid for by the employer).

7. The Employer understands that if it cannot determine whether there is a photo match/mismatch, the 
Employer must forward the employee’s documentation to DHS as described in the preceding paragraph.  The 
Employer agrees to resolve the case as specified by the DHS representative who will determine the photo 
match or mismatch.

8. DHS will electronically transmit the result of the referral to the Employer within 10 Federal Government 
work days of the referral unless it determines that more than 10 days is necessary.

9. While waiting for case results, the Employer agrees to check the E-Verify system regularly for case updates.

ARTICLE IV
SERVICE PROVISIONS

A. NO SERVICE FEES

1. SSA and DHS will not charge the Employer for verification services performed under this MOU. The 
Employer is responsible for providing equipment needed to make inquiries. To access E-Verify, an Employer 
will need a personal computer with Internet access.

ARTICLE V
MODIFICATION AND TERMINATION

A. MODIFICATION

1. This MOU is effective upon the signature of all parties and shall continue in effect for as long as the SSA
and DHS operates the E-Verify program unless modified in writing by the mutual consent of all parties.

2. Any and all E-Verify system enhancements by DHS or SSA, including but not limited to E-Verify checking
against additional data sources and instituting new verification policies or procedures, will be covered under
this MOU and will not cause the need for a supplemental MOU that outlines these changes.

Page 10 of 17 E-Verify MOU for Employers | Revision Date 06/01/13 

2674052



Company ID Number: 

B. TERMINATION

1. The Employer may terminate this MOU and its participation in E-Verify at any time upon 30 days prior
written notice to the other parties.

2. Notwithstanding Article V, part A of this MOU, DHS may terminate this MOU, and thereby the Employer’s
participation in E-Verify, with or without notice at any time if deemed necessary because of the requirements
of law or policy, or upon a determination by SSA or DHS that there has been a breach of system integrity or
security by the Employer, or a failure on the part of the Employer to comply with established E-Verify
procedures and/or legal requirements. The Employer understands that if it is a Federal contractor, termination
of this MOU by any party for any reason may negatively affect the performance of its contractual
responsibilities.  Similarly, the Employer understands that if it is in a state where E-Verify is mandatory,
termination of this by any party MOU may negatively affect the Employer’s business.

3. An Employer that is a Federal contractor may terminate this MOU when the Federal contract that requires
its participation in E-Verify is terminated or completed. In such cases, the Federal contractor must provide
written notice to DHS. If an Employer that is a Federal contractor fails to provide such notice, then that
Employer will remain an E-Verify participant, will remain bound by the terms of this MOU that apply to non-
Federal contractor participants, and will be required to use the E-Verify procedures to verify the employment
eligibility of all newly hired employees.

4. The Employer agrees that E-Verify is not liable for any losses, financial or otherwise, if the Employer is
terminated from E-Verify.

ARTICLE VI
PARTIES

A. Some or all SSA and DHS responsibilities under this MOU may be performed by contractor(s), and SSA and
DHS may adjust verification responsibilities between each other as necessary. By separate agreement with
DHS, SSA has agreed to perform its responsibilities as described in this MOU.

B. Nothing in this MOU is intended, or should be construed, to create any right or benefit, substantive or
procedural, enforceable at law by any third party against the United States, its agencies, officers, or
employees, or against the Employer, its agents, officers, or employees.

C. The Employer may not assign, directly or indirectly, whether by operation of law, change of control or
merger, all or any part of its rights or obligations under this MOU without the prior written consent of DHS,
which consent shall not be unreasonably withheld or delayed.  Any attempt to sublicense, assign, or transfer
any of the rights, duties, or obligations herein is void.

D. Each party shall be solely responsible for defending any claim or action against it arising out of or related to
E-Verify or this MOU, whether civil or criminal, and for any liability wherefrom, including (but not limited to)
any dispute between the Employer and any other person or entity regarding the applicability of Section 403(d)
of IIRIRA to any action taken or allegedly taken by the Employer.
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E. The Employer understands that its participation in E-Verify is not confidential information and may be
disclosed as authorized or required by law and DHS or SSA policy, including but not limited to, Congressional
oversight, E-Verify publicity and media inquiries, determinations of compliance with Federal contractual
requirements, and responses to inquiries under the Freedom of Information Act (FOIA).

F. The individuals whose signatures appear below represent that they are authorized to enter into this MOU
on behalf of the Employer and DHS respectively. The Employer understands that any inaccurate statement,
representation, data or other information provided to DHS may subject the Employer, its subcontractors, its
employees, or its representatives to: (1) prosecution for false statements pursuant to 18 U.S.C. 1001 and/or; (2)
immediate termination of its MOU and/or; (3) possible debarment or suspension.

G.  The foregoing constitutes the full agreement on this subject between DHS and the Employer.

To be accepted as an E-Verify participant, you should only sign the Employer’s Section of the signature 
page. If you have any questions, contact E-Verify at 1-888-464-4218.  
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Approved by: 

Employer 

Name (Please Type or Print) Title 

Signature Date 

Department of Homeland Security – Verification Division 

Name (Please Type or Print) Title 

Signature Date 
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Electronically Signed 04/22/2025

USCIS Verification Division

Electronically Signed 04/22/2025

Dustin DuBois

Filthy Organics, LLC
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Information Required for the E-Verify Program 

Information relating to your Company: 

Company Name 

Company Facility Address 

Company Alternate Address 

County or Parish 

Employer Identification Number 

North American Industry 
Classification Systems Code 

Parent Company 

Number of Employees 

Number of Sites Verified for 
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1 to 4

4920 NW 74th PLace
Pompano Beach, FL 33073

BROWARD

853122632

339

1 site(s)
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Are you verifying for more than 1 site? If yes, please provide the number of sites verified for in each State: 
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Information relating to the Program Administrator(s) for your Company on policy questions or operational 
problems:  
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Dustin DuBoisName
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This list represents the first 20 Program Administrators listed for this company. 
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SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

INSURER(S) AFFORDING COVERAGE

INSURER F :

INSURER E :

INSURER D :

INSURER C :

INSURER B :

INSURER A :

NAIC #

NAME:
CONTACT

(A/C, No):
FAX

E-MAIL
ADDRESS:

PRODUCER

(A/C, No, Ext):
PHONE

INSURED

REVISION NUMBER:CERTIFICATE NUMBER:COVERAGES

IMPORTANT:  If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement.  A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW.  THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

OTHER:

(Per accident)

(Ea accident)

$

$

N / A

SUBR
WVD

ADDL
INSD

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.  NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

$

$

$

$PROPERTY DAMAGE

BODILY INJURY (Per accident)

BODILY INJURY (Per person)

COMBINED SINGLE LIMIT

AUTOS ONLY

AUTOSAUTOS ONLY
NON-OWNED

SCHEDULEDOWNED

ANY AUTO

AUTOMOBILE LIABILITY

Y / N

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

OFFICER/MEMBER EXCLUDED?
(Mandatory in NH)

DESCRIPTION OF OPERATIONS below
If yes, describe under

ANY PROPRIETOR/PARTNER/EXECUTIVE

$

$

$

E.L. DISEASE - POLICY LIMIT

E.L. DISEASE - EA EMPLOYEE

E.L. EACH ACCIDENT

ER
OTH-

STATUTE
PER

LIMITS(MM/DD/YYYY)
POLICY EXP

(MM/DD/YYYY)
POLICY EFF

POLICY NUMBERTYPE OF INSURANCELTR
INSR

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

EXCESS LIAB

UMBRELLA LIAB $EACH OCCURRENCE

$AGGREGATE

$

OCCUR

CLAIMS-MADE

DED RETENTION $

$PRODUCTS - COMP/OP AGG

$GENERAL AGGREGATE

$PERSONAL & ADV INJURY

$MED EXP (Any one person)

$EACH OCCURRENCE
DAMAGE TO RENTED

$PREMISES (Ea occurrence)

COMMERCIAL GENERAL LIABILITY

CLAIMS-MADE OCCUR

GEN'L AGGREGATE LIMIT APPLIES PER:

POLICY
PRO-
JECT LOC

CERTIFICATE OF LIABILITY INSURANCE
DATE (MM/DD/YYYY)

CANCELLATION

AUTHORIZED REPRESENTATIVE

ACORD 25 (2016/03)

© 1988-2015 ACORD CORPORATION.  All rights reserved.

CERTIFICATE HOLDER

The ACORD name and logo are registered marks of ACORD

HIRED
AUTOS ONLY

4/25/2025

Bateman Gordon and Sands
3050 North Federal Hwy
Lighthouse Point FL 33064

954-941-0900 954-941-2006
certs@bgsagency.com

GuideOne National Insurance Company 14167
FILOR National Liability & Fire Insurance Co. 20052

Filthy Organics, LLC
4920 NW 74 Place
Pompano Beach FL 33073

1757602596

A X 1,000,000
X 50,000

X 2,500 BI/PD 5,000

1,000,000

2,000,000
X

Y Y ENV56201299602 1/25/2025 1/25/2026

2,000,000

B XN9WC539097 11/30/2024 11/30/2025

1,000,000

1,000,000

1,000,000
A Pollution Liability ENV56201299602 1/25/2025 1/25/2026 Each Condition

Aggregate
Deductible: $2,500

$1,000,000
$2,000,000

General Liability: Additional Insured, Ongoing Operations, per form CG2010(0704) and Completed Operations, per form CG2037(0704); Waiver of Subrogation,
per form GO 0218-4YA (1017); Primary & Non-Contributory, per form GO 0216-4YP (1017), each when required by written contract.
ALL COVERAGE IS SUBJECT TO THE POLICY TERMS, CONDITIONS AND EXCLUSIONS

Town of Southwest Ranches
13400 Griffin Road
Southwest Ranches FL 33330
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CERTIFICATE OF LIABILITY INSURANCE
DATE (MM/DD/YYYY)

PRODUCER CONTACT 
NAME: 

PHONE 
(A/C, No, Ext): 

FAX 
(A/C, No):

E-MAIL 
ADDRESS: 

INSURER(S) AFFORDING COVERAGE NAIC #

INSURER A : 

INSURER B :

INSURER C :

INSURER D :

INSURER E :

INSURER F :

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

INSR 
LTR

ADDL 
INSD

SUBR 
WVDTYPE OF INSURANCE

COMMERCIAL GENERAL LIABILITY

CLAIMS-MADE OCCUR

GEN'L AGGREGATE LIMIT APPLIES PER:

POLICY

OTHER:

PRO- 
JECT LOC

AUTOMOBILE LIABILITY

ANY AUTO

OWNED 
AUTOS ONLY

HIRED 
AUTOS ONLY

SCHEDULED 
AUTOS

NON-OWNED 
AUTOS ONLY

UMBRELLA LIAB

EXCESS LIAB

OCCUR

CLAIMS-MADE

DED RETENTION $

WORKERS COMPENSATION 
AND EMPLOYERS' LIABILITY
ANYPROPRIETOR/PARTNER/EXECUTIVE 
OFFICER/MEMBEREXCLUDED?
(Mandatory in NH) 
If yes, describe under 
DESCRIPTION OF OPERATIONS below

Y/N

N / A

POLICY NUMBER
POLICY EFF POLICY EXP 

(MM/DD/YYYY) (MM/DD/YYYY) LIMITS

$ 

$ 

$ 

$ 

$ 

$ 

$

EACH OCCURRENCE 
DAMAGE TO RENTED 

MED EXP (Any one person) 

PERSONAL & ADV INJURY 

GENERAL AGGREGATE 

PRODUCTS - COMP/OP AGG 

PREMISES (Ea occurrence) 

$ 

$ 

$ 

$ 

$

COMBINED SINGLE LIMIT 

PROPERTY DAMAGE 

BODILY INJURY (Per person) 

(Ea accident) 

BODILY INJURY (Per accident) 

$ 

$ 

$

AGGREGATE 

EACH OCCURRENCE 

E.L. EACH ACCIDENT 

INSURED

$

$

$E.L. DISEASE - POLICY LIMIT 

E.L. DISEASE - EA EMPLOYEE

PER 
STATUTE

OTH- 
ER

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

CERTIFICATE HOLDER CANCELLATION

AUTHORIZED REPRESENTATIVE

ACORD 25 (2016/03) The ACORD name and logo are registered marks of ACORD

© 1988-2015 ACORD CORPORATION. All rights reserved.

(Per accident) 

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed. 
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on 
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE

THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN

ACCORDANCE WITH THE POLICY PROVISIONS.

progressivecommercial@email.progressive.com

04/23/2025

1-800-444-4487

Filthy Organics LLC 
4920 NW 74th Pl 
Pompano Beach, FL 33073

Town of Southwest Ranches 
13400 Griffin Road 
Southwest Ranches,, FL 33330

Progressive Commercial Lines Customer and Agent Servicing

346749586828685259D042325T160046 

Progressive Insurance 
PO Box 94739, Cleveland, OH 44101

Progressive Express Insurance Company 10193

A X 974240066N N 10/13/2024 10/13/2025

500,000 

A 974240066N N 10/13/2024 10/13/2025

See ACORD 101 for additional coverage details. $

mailto:progressivecommercial@email.progressive.com
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Progressive Insurance

974240066

Progressive Express Insurance Company 10193

Filthy Organics LLC 
4920 NW 74th Pl 
Pompano Beach, FL 33073

10/13/2024

AGENCY CUSTOMER ID:

LOC #:

ADDITIONAL REMARKS SCHEDULE Page of 

AGENCY

POLICY NUMBER

CARRIER NAIC CODE

NAMED INSURED

EFFECTIVE DATE: 

ADDITIONAL REMARKS

THIS ADDITIONAL REMARKS FORM IS A SCHEDULE TO ACORD FORM,

FORM NUMBER: 25 FORM TITLE: Certificate of Liability Insurance

1 1

Additional Coverages
Insurance coverage(s) Limits……………………………………………………………………………………………………………………………………………………………………………………
Personal Injury Protection $10,000 w/$0 Ded - Named Insured Only ……………………………………………………………………………………………………………………………………………………………………………………
Uninsured Motorist - Nonstacked $50,000 Combined Single Limit

Description of Location/Vehicles/Special Items
Scheduled autos only
……………………………………………………………………………………………………………………………………………………………………………………
2017 FORD 1FTBF2A67HEE35215F250 

Comprehensive $5,000 Ded

Collision $5,000 Ded

Rental Reimbursement $50 Per Day ($1,500 Max)

ACORD 101 (2008/01) 
The ACORD name and logo are registered marks of ACORD

© 2008 ACORD CORPORATION. All rights reserved. 







Sold To:
Town of Southwest Ranches - CU00118938
13400 Griffin Rd
Fort Lauderdale,FL 33330-2628

Bill To:
Town of Southwest Ranches - CU00118938
13400 Griffin Rd
Fort Lauderdale,FL 33330-2628

Published Daily
Fort Lauderdale, Broward County, Florida
Boca Raton, Palm Beach County, Florida
Miami, Miami-Dade County, Florida

State Of Florida 
County Of Orange            

Before the undersigned authority personally appeared
Rose Williams, who on oath says that he or she is a duly authorized representative of the SUN- SENTINEL, 
a DAILY newspaper published in BROWARD/PALM BEACH/MIAMI-DADE County, Florida; that the 
attached copy of advertisement, being a Legal Notice in:

The matter of 11700-Advertisement for Bids , 
IFB 25-11
Was published in said newspaper by print in the issues of, and by publication on the 
newspaper’s website, if authorized on  Apr 12, 2025 
IFB No. 25-11 Residential Compost Progra
Affiant further says that the newspaper complies with all legal requirements for
publication in Chapter 50, Florida Statutes.

Signature of Affiant

Sworn to and subscribed before me this:  April 14, 2025.

Signature of Notary Public

Name of Notary, Typed, Printed, or Stamped
Personally Known (X) or Produced Identification (  )

Affidavit Delivery Method: E-Mail
Affidavit Email Address: csemeraro@southwestranches.org
7797535

SUN-SENTINEL



Order # - 7797535

SUN-SENTINEL
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